
	(Club Logo Here)



[bookmark: _GoBack]Request for Payment or Deposit

Date:	_________________

Requested by: ____________________

Committee:	
	Administrative [ ]
	Programs [ ]

	Communications [ ]
	Awards [ ]

	Diversity [ ]
	Membership [ ]

	Public Service [ ]
	Fundraising [ ]




Budgeted Item:   Yes [ ]   No [ ]	
Budgeted amount:   $

Expenses/deposits (Attached receipts):
	From
	Description
	Expense/ Deposit
	Amount

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	Grand Total
	$



 Approvals:
Committee Chair: _____________________________________  	Date: __________

President (if $500+ or if unbudgeted): _____________________		Date: __________

Finance Chair:  _______________________________________ 	Date: __________

Check No.	 _________
