[Club Name] Board Meeting Minutes 
[Month, Day, Year] ● [Location] ● [Time] ● Call to Order

	[image: ]

	




	(Club Logo Here)1


	




	
	
	
	

	
	
	
	



[bookmark: Check2]|_| [Name]  – President 
[bookmark: Check3]|_| [Name]  – VP
|_| [Name]  – Past President
[bookmark: Check1]|_| [Name]  – Secretary/ Club Ach.
|_| [Name]  – Finance
[bookmark: Check11]|_| [Name]  – Communications
[bookmark: Check15]|_| [Name]  – Digital Comm’s
[bookmark: Check16]|_| [Name]  – Am. Adv. Awards 
[bookmark: Check18]|_| [Name]  – Fundraising 
|_| [Name]  – Diversity 
[bookmark: Check8]|_| [Name]  – Programs
|_| [Name]  – Membership
|_| [Name]  – Public Service
|_| ([Name]  – Gov’t Relations
|_| (Optional Attendee)
														


1. Opening

· [bookmark: _GoBack]Notes

2. Project and Committee Reports

· Financial Report (Name of Chair and/or Person Giving Report)
· Notes

· Membership Committee Report (Name of Chair and/or Person Giving Report)
· Notes

· Programs Committee Report (Name of Chair and/or Person Giving Report)
· Notes 

· Communication Report (Name of Chair and/or Person Giving Report)
· Notes 

· Public Service (Name of Chair and/or Person Giving Report)
· Notes 

· Diversity Report (Name of Chair and/or Person Giving Report)
· Notes 

· Awards Committee Report (Name of Chair and/or Person Giving Report)
· Notes

· Government Relations Committee Report (Name of Chair and/or Person Giving Report)
· Notes

· Ad 2 Committee Report (Name of Chair and/or Person Giving Report)
· Notes

3. Old Business

· Notes 

4. New Business


5. Adjourn 

Next board meeting to be held on [DATE at 5:30PM at [LOCATION].
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